SILVER LAKE ROWING CLUB

Manager – Summer Rowing Programs 2009
Reporting to the Vice President – Rowing and the Youth Coordinator, the Manager – Summer Rowing Programs serves prospective members, members and outside contacts of this volunteer run organisation through the delivery of various rowing programs. This is a hands-on position requiring a high level of initiative and flexibility. From approximately the beginning of May through to the end of August, the Manager – Summer Rowing Programs will be directly involved with the Youth Rowing, Adult Recreational Rowing, Club Rowing and Row for Heart programs.
Specific Responsibilities
In cooperation with the Assistant Captains and Coaches as well as with the assistance of the Assistant Manager, the Manager – Summer Rowing Programs will:
· Foster a sense of enjoyment for the sport of rowing amongst all participants in all programs. 

· Ensure the safety of participants and monitor compliance of safety rules and practices. 
· Promote the Youth Rowing Programs, organize an article in our local papers.
· Organize participation in the annual Port Dover Canada Day Parade
· Serve as Head Coach of the Youth Rowing Program and assist with coaching of the Club, Row for Heart and Adult Recreational Rowing Programs as required.
· Coordinate Youth Rowing Program member participation at one regatta.

· Assist with the delivery of all summer rowing programs on an as required basis.

· Coordinate equipment and staffing needs for the Youth Rowing, Club, Row for Heart and Adult Recreational Rowing programs. 
· Assist with the staging of the Row for Heart Regatta.

· Assist with various fundraising initiatives as directed. 

· Identify equipment maintenance needs and perform minor repairs or report and coordinate the completion of significant repairs with the Boat Maintenance Coordinator
· Recruit volunteers as required.
· Provide updates to the web site.
· Up date and distribute Youth Rowing Guidebook ready for the first camp day.
· Add needed documents to the Manager-Summer Programs binder by end of term.
· Establish a positive rapport with the athletes, parents, general public and SLRC members.
· Adhere to the Privacy Legislation and the Ontario Human Rights Code
·  Prepare a written end of camp report identifying successes and limitations of the camp and suggestions for improvement or recommendations for the following year and submit to the Youth Coordinator by end of term.
· Insure Photographs are taken of LTR, Camp and a group picture at the Don’s Regatta for web site and other projects.

· Create a DVD of the Youth Program to present to camp rowers on their last day.           

Qualifications
· Minimum 3 to 5 years rowing experience required and have demonstrated a passion for the sport.
· NCCP Level 1 required and or the Learn to Row Instructors Course Certificate 
· Experience in coaching, teaching or leading youth aged 12-17 an asset.
· Familiarity with Club safety rules required.

· Pleasure Craft Operating Card required. 

· Familiarity with athletic/recreation programming and rowing facility operations would be an asset.
· Driver’s Licence would be an asset.
· Demonstrated leadership skills.

· Demonstrated active listening and problem solving skills.

· Demonstrated organisational skills.

· Standard First Aid and CPR certification (current) and police check (current)
· Demonstrated ability to work independently with a minimum of supervision as well as part of a team.

· Basic computer skills.
· Must be returning to school in the fall as this is a requirement for the Club to receive government funding for the position.

Term of Contract:
From beginning of May to end of August 2009  $10.00 hr
Hours of Work:
Average of 40 Hours per week during day, evening and weekends as required
Application Deadline:
March 31st   2009
Please email resumes to Linda LeMoine:
 lindalemoine@silverlakerowingclub.com
